
Calvert County 
 
Building A/P#___________ 
Grading A/P#____________ 

Inspections & Permits 
(410-535-2155) 

Checklist for Building Permit Application 
RESIDENTIAL 

Accessory/Addition/Renovation 
(accessory apartment, garage, porch, retaining wall, etc.) 

 
Failure to disclose that an addition or renovation will serve as an accessory apartment as defined by the Calvert County Zoning Ordinance is a 

violation.  Fines and court action may result. 
Standard Permit Submittal Requirements                                                *Please verify all applications and forms are current*    

 Copies Description 
⁭ 1 Residential Application for Health Department/Zoning Approval and/or Building Permit 
⁭ 1 Grading Permit Application [or] Grading Exemption* 
 

  

*A Grading Exemption is only acceptable if: 
(1) all excavated material will remain on site AND 
(2) the activity will not occur within the 100’ critical area buffer, the 50' buffer for non-tidal wetlands and/or the 50' buffer for streams 
outside the critical area, AND 
(3) the total of all disturbed areas does not exceed 5,000 square feet, AND/OR  
(4) the total volume of cut and fill does not exceed 100 cubic yards, which is approximately 7 dump truck loads, AND/OR (5) no changes 
are made to the existing driveway or entrance, AND/OR 
(6) Stormwater Management is not applicable AND/OR 
(7) the construction does not require a new/replacement septic system AND/OR 
(8) the construction is a retaining wall under 3’ in height 

⁭ 3 Plot Plan of the Property showing Existing and Proposed Structures (including EH approval stamp) 
 

  

If an engineered plot plan is not available we will accept a printout of the lot purchased from the Calvert County Technology Services 
Department, or a hand-drawn sketch, to scale, showing the following: 
 Property lines of the lot,  
 Limits of disturbance, 
 Location and names of all abutting roads, 
 Outline and dimensions of all existing and proposed features on the property, i.e., buildings, driveways, parking areas, swimming 

pools, decking, aprons, slabs, recreational courts, patios, etc. 
 Location of any water, sewer, septic tank, septic tank drain fields, and stormwater management features located on the lot 
 Distances between the proposed structures and the nearest property lines, and distances between the location of the activity and steep 

slopes, open water, wetlands, streams, Forest Retention Areas, and direction of overland water flow,  
 Tree cover and amount of tree cover to be removed 

⁭ 2 Floor Plan of the Proposed Accessory Structure/Addition/Renovation 
   If the structure is 2-story the floor plan must show both floors 
⁭ 1 Record Plat  

Additional Permit Submittal Requirements 
⁭ 1 Private Community Approval Stamp 
   If the property is within a private community (Chesapeake Ranch Estates, White Sands, Drum Point), or within the Chesapeake Beach or 

North Beach Town limits, a community approval stamp is required on the plot plan prior to submittal. 
⁭ 1 Environmental Health Sanitary Construction Permit* [and/or] Calvert County Water & Sewer Permit** 
   *Required if property is served by well and septic or private system 
   **Required when the property is served by a public water and/or public sewer system 
⁭ 1 Engineer’s Signature Waiver Form 
   Required if a Grading permit is submitted without a Professional Engineer signature 
⁭ 1 Architectural Review Approval 
   Applicable in Town Centers, RC and EC/TC zones 
   The applicant must submit an Architectural Review Application and obtain architectural approval from the Town Center Architectural 

Review Committee and Planning Commission before a building permit package can be reviewed by the Department of Planning & Zoning. 
⁭ 1 Fire Marshal Application 
   Daycare facilities with more than 12 children will require Fire Marshal review and inspection. 
⁭ 2 Stormwater Management Waiver* [or] Variance* [or] Study* 
   Applicable if required by the Calvert County Stormwater Management Ordinance 

*Refer to the minimum submittal requirements (copies are available in the Engineering office). 
⁭ 1 Board of Appeals Order and Approved Exhibit 
⁭ 1 Critical Area Form 
   Applicable if the property is located within the Chesapeake Bay Critical Area. 
⁭ 1 Critical Area 10% Compliance Rule 
   Applicable for development within intensely developed areas (IDA) 
⁭ 1 Agreement to Supply Elevation Certificate for New or Improved Buildings in the Floodplain, 

and all other associated forms 
   Applicable if the property is located in the Flood Hazard area 
⁭ 1 Wetland Delineation [or] Waiver 
   ⁭ Wetland Delineation Attached       ⁭ Approved Waiver Attached      ⁭ I am requesting a Wetland Delineation Waiver 

APPLICANT / AUTHORIZED AGENT MUST  INITIAL AND DATE UPON SUBMITTAL OF THE BUILDING PERMIT PACKAGE  
Initial____________________Date___________________ 

 
Building Permit Applications for Residential Accessory Structures, including above-ground pools, not located in the Critical Area and not requiring a grading 

permit, can be submitted to the Inspections & Permits Division and reviewed through the Fast-Track process on Wednesdays from 9:30-2:00 with prior 
Environmental Health Department approval. 

Separate permits and inspections are required for projects that include plumbing and electrical work.  Electrical and Plumbing permit 
applications must be completed and signed by the Master Electrician and Master Plumber after the applicable Building permit is 

approved and issued. 
For additional information refer to the Permit Process Guide entitled  

“RESIDENTIAL ACCESSORY STRUCTURES, ADDITIONS, and RENOVATIONS” 
 
February 2010 


